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Policy:

Sacramento County Clinic Services adheres to the Health Services and Resource
Administration (HRSA) requirement for Co-Applicant Board member composition and
structure through on-going recruitment and retention efforts.

Procedure:

A. Composition

1.

Board member characteristics are mandated by HRSA and are included in the Co-
Applicant Board bylaws.

B. Selection and Approval

1.

Prospective Board members are identified through self-referral, current Board
members, health center staff, and community partners.

When referred, prospective members meet with the Health Program Manager to
ensure membership requirements are met.

Prospective members complete an Application for Appointment to the Co-Applicant
Board.

Applications are presented to the Co-Applicant Board by the Health Program
Manager/Governance Sub-Committee for review and discussion.

The Co-Applicant Board approves the prospective member for nomination.

The Clerk of the Board of Supervisors submits nominees for ratification by the
Sacramento County Board of Supervisors.

C. Responsibilities

1.

Co-Applicant Board:

a. ldentifies potential members for recruitment and provides information at Board
meetings.

b. Determines potential contacts for the identified recruitment, including strategies
for identifying patients who may be interested in serving as patient members
and shares this information with the Health Program Manager.

2. Health Program Manager

a. Includes recruitment and retention as an agenda item at Co-Applicant Board
meetings and solicits Co-Applicant Board members for nominees.

b. Meets regularly with Health Center staff to solicit recruitment of potential Co-
Applicant Board members.
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c. Submits approved nominee applications to the Clerk of the Board of
Supervisors for appointment to the Co-Applicant Board.

References:

Clinic Services P&P 01-02 Co-Applicant Board Authority
Co-Applicant Board Bylaws

Co-Applicant Board Agreement

HRSA Compliance Manual

Attachments:
N/A

Contact:
Sharon Hutchins, Ph.D., MPH, Health Program Manager

Co-Applicant Board Approval Date: 05/22/20
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http://inside.dhhs.saccounty.net/PRI/Documents/Clinic%20Policies-And-Procedures/Posted%20Policies/PP-CS-01-02-CAB-Board-Authority.docx
http://www.dhs.saccounty.net/PRI/Documents/Health%20Care%20for%20the%20Homeless/Board%20Bylaws/BC-CAB-Bylaws.pdf
http://www.dhs.saccounty.net/PRI/Documents/Health%20Care%20for%20the%20Homeless/Co-Applicant%20Agreement/BC-CAB-CoApp-Agreement-February-2018.pdf
https://bphc.hrsa.gov/programrequirements/compliancemanual/introduction.html

