Measles Notification Letter Template
Instructions
· Insert all bracketed fields with accurate, verified information 
· Use official school/district letterhead before distribution 
· Do not alter core public health language without approval 
· If any content is modified, submit to Sacramento County Public Health (SCPH) for review prior to sending 
· Coordinate with SCPH to confirm: 
· Exposure window (date/time) 
· Location specifics 
· Whether notification is broad or targeted 
· Ensure contact number is correct and monitored before sending 
[DATE]
Dear Parents and Staff,
We are sending this letter to inform you of potential exposure to a person with measles while in [EXPOSURE LOCATION] at [SCHOOL NAME] on [INSERT DATE]. Because measles is highly contagious, people who were present may have been exposed.

[SCHOOL/DISTRICT NAME] is working closely with Sacramento County Public Health to reduce the risk of further transmission. Anyone in [LOCATION] on [DATE] between [TIME FRAME] should monitor for symptoms.  Measles symptoms usually appear 7-21 days after exposure and may include:
· Fever
· Cough
· Runny Nose
· Red watery eyes
· A red rash that typically begins on the face and spreads downward to the body
· Other serious complications can occur such as pneumonia or life-threatening illness

If you or your child develops a fever and rash or other symptoms listed above:
1. Call your healthcare provider before visiting and let them know that you have been exposed to measles. This allows your doctor/clinic to prepare for your visit and reduce potential exposure to other patients.
1. Contact Sacramento County Public Health at (916) 875-5881 so they can help coordinate care and testing, if needed.

People who are not vaccinated against measles are at higher risk of developing the disease. Vaccinations against measles remain the most effective way to prevent illness and stop the spread of this disease. Two doses of MMR vaccine provide about 97% protection against measles.

We understand that this situation may cause concern. Sacramento County Public Health will be available to answer any questions and provide guidance at (916) 875-5881. Thank you for your cooperation in helping protect the health of the community.

Sincerely,
[POINT OF CONTACT]
